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PUEBLO OF ACOMA 
   ACOMA EMPLOYEE ASSOCIATION (AEA) 

BYLAWS 
 
 
 
I. Name 
 

The name of the organization is ACOMA EMPLOYEE ASSOCIATION, h e r e i n a f t e r  

called AEA. 

II. Purpose 

 
The Pueblo of Acoma AEA is committed to enhancing and promoting a level of kinship 

that fosters good employee/employer relations. In working for the Pueblo, a positive effort 

towards this commitment is featured through the efforts of the AEA. A line of 

communication is channeled through organizational strength to provide educational insight, 

social, and charitable services to members of AEA. 

 In order to maintain a positive level of recognition, interest, and participation, the 

Acoma Employee Association (AEA) will maintain the synergy representative of Pueblo 

employees. AEA will continually support and promote social and motivational energy to 

balance work and family while employed with the Pueblo of Acoma. The AEA will serve a 

common purpose in their involvement with the association, which are as follows 

A. To establish and identify members of the Acoma Employee Association to initiate 

participation in united efforts towards a positive working relationship for those who 

are employed with the Pueblo of Acoma. 

B. To bring to the Pueblo service a high degree of understanding, cooperation, 

efficiency and unity through the initiation of an association. 

C. To ensure positive recognition in being a part of the association through involvement 

of various activities focused on Pueblo of Acoma employees. 

III. Authorization 

 
The Acoma Employee Association (AEA) is authorized, supported, and concurred by 
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the Pueblo of Acoma, Tribal Administration. Secondly, AEA is recognized and 

endorsed by the Tribal Council to foster a positive employee relation by applying efforts 

in a positive direction. AEA will "promote high morale among Pueblo employees by 

fostering good working relationships....and consideration of employee needs and 

desires" will also be focal throughout the existence of AEA The advocacy of AEA will 

promote and encourage employees to be a part of the working family considerate of 

employee concerns and values. 

IV. Responsibilities 
 

A The Association will be responsible for initiating a positive atmosphere of 

camaraderie, cooperation, and open communication between all Pueblo employees. 

B. The Association will maintain the understanding that meeting the welfare, social, and 

recreational needs of the employee is an attribute of positive supportive services. 

C. The Association will ensure fairness in service of AEA benefits to be afforded to all 

Pueblo employees working for the Pueblo of Acoma. 

 

V. Membership 

 
Membership with the Pueblo of Acoma Employee Association (AEA) will be extended to 

all individuals employed with the Pueblo of Acoma only. There will be no sub-organizations 

nor will AEA be an extension or sub-organization of another such organization. All tribal 

employees are those who are employed by the Pueblo of Acoma understanding that 

joining and participating in AEA is on a voluntary basis every year. Active membership 

will require a non-refundable annual fee of $10.00, which is payable in January but no 

later than April. New employees may join AEA within one month after hiring date. 

VI.  Associate Members (i.e.  - contractors, subcontractors) 
 

Associate membership with AEA is recognized and will include individuals who are not 

identified as employees of the Pueblo of Acoma, but have direct or indirect association 

with the Pueblo of Acoma. A non-refundable membership fee for this type of membership 
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is $5.00 annually, payable within 30 days of contract. 

Associate members are entitled to same benefits as a AEA member but shall not hold 

an office within the association. 

VII. Officers of AEA 
  

The following officers will be selected and voted by Pueblo employees: 
 

A. Chairperson 
 

1. Conducts all meetings of the AEA. 
2. Delegates responsibilities. 
3. Makes final decision, if a tie occurs. 

4. Authorized to sign any and all documents related to AEA. 

5. Makes official notification to Pueblo employee of scheduled meetings. 

6. Will serve for one (1) year and may be re-elected to serve consecutive tenns 

and/or upon employment termination. Temporary and part time employees will be 

exempt to hold office, but will be included in activities. 

 

B. Vice-Chairperson 

1. Conducts all meetings of the AEA in the absence of Chairperson. 

2. Authorized to sign as second signature on any and all documents related to the 

Association. 

3. Makes official notification to Pueblo employees of scheduled meetings. 

4. Schedules presentations and prepares documentation for the AEA 

5. Oversees and ensures facilities and activities are prepared. 

6. Will accept remainder of term of chairperson, if chairperson is unable to continue 

term of office. 

7. Will serve for one (1) year and may be re-elected to serve consecutive terms 

and/or upon employment termination.  Temporary and part time employees will be 

exempt to hold office, but will be included in activities. 

C. Secretary 

1. Records all minutes of meetings for record and reference. 

2. Maintains a records system of pertinent information for AEA. 

3. Keeps record of various activities and plans for fundraising events. 

4. Maintains list of meeting attendance. 

5. Assists in absence of officers at meetings. 

6. Makes official notification to Pueblo employees of scheduled meetings. 

7. Will serve for one (1) year and may be re-elected to serve consecutive terms 

and/or upon employment termination. Part time and temporary employees are 

exempt to hold office, but will be involved in all activities. 
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D. Treasurer 

1. Maintains close record of financial reports. 

2. Prepares and submits financial reports at AEA meetings. 

3. Assists in absence of officers at meetings. 

4. May sign or delegate an employee to assist in money handling at events. 

5. Will be used as a third signature for checks and/or other documents requiring 

signature. 

6. Will serve for one (1) year and may be re-elected to serve consecutive terms 

and/or upon employment termination. Temporary and part time employees will be 

exempt to hold office, but will be included in activities. 
 

VIII. Dues 

 
Annual dues for membership will be due at the beginning of each calendar year. An 

official notice will be document the deadline dates. 

IX.  Voting Rights 
 

All AEA members will be eligible to vote upon all issues or topics of question 

presented to the AEA.  Votes will only be counted at time of meeting. 

 

X.  Amendments 

 
These By Laws can be changed by providing written notice by the requestor to the 

Chairperson. At the next officially called meeting of AEA members, the proposed or 

amended change would be discussed and voted upon by majority vote of those 

members present. A majority vote by current members in attendance will constitute 

an official amendment. 

Members of AEA recognize that they are held to a high degree of personal behavior 

and conduct that displays the organization purpose. Members will be responsible for 

proper conduct and behavior at sponsored AEA events that are not detrimental to the 

purpose and moral ethics of the organization. A written violation of improper conduct 

or behavior with the date and place of the AEA function event will be investigated by 

the officers of AEA. An infraction will be appropriately handled by AEA officers on a 

case by case basis. 


